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School Policies and Procedures 

 
 

The success and happiness each student has in school and in life is directly proportionate to the caring support they 

receive from their parents and teachers.  Bower School provides a challenging and enriching instructional program where 

the students, parents, and the school work together. 

 

Warrenville School District 31 built Bower School in 1965 as a junior high school. In 1986, Community Unit School 

District 200 added an addition to the building. This addition provides 27 classrooms, a large gymnasium, a library-

learning center, an art room, a music room, two lunchrooms, and other support areas. 

 

Bower School is one of thirteen elementary schools in Community Unit School District 200. There are four middle 

schools for children in sixth through eighth grade and two high schools. The total student enrollment of the District is 

over 14,000 students. Students living in the Bower attendance area will attend Hubble Middle School and Wheaton-

Warrenville South High School. 

 

This handbook was prepared to provide you with a better understanding of the programs and procedures at Bower.  

 

Please visit our website at www.cusd200.org/bower 

 

 

School Hours 
Grades One through Five ....................... 9:15 - 3:30 

AM Kindergarten ................................. 9:15 - 11:45 

PM Kindergarten ................................... 1:00 - 3:30 

All Day Kindergarten ............................ 9:15 - 3:30 

 

Early Arrivals 
Students are not to arrive at school before 9:00 a.m. 

There is no supervision or crossing guard available 

before this time. 

 

Attendance and Absences 
Regular attendance is essential if a student is to make 

use of the educational opportunities that Bower offers. 

Parents are asked NOT to send their child to school if 

they are ill. Children should be free from fevers, rashes, 

and coughs. If your child has symptoms of a cold or 

influenza, they should be at home and not at school. 

 

If your child will not be at school for any reason, please 

call the school office at 630-393-9413 between 8:30 

a.m. and 9:30 a.m. After hours you can leave a message 

on the answering machine with your name, child's name 

and teacher, and reason for absence. If we do not hear 

from you, the secretary will call your home or place 

of business. This phone call is important to guarantee 

your child's safe arrival at school. 

 

Extended Absences, Appointments, and Early 

Dismissal 
Homebound tutoring is available for students whose 

absences will be exceeding three weeks due to illness or 

injury. Please contact the school for more information.  

 

If your child will be absent from school due to travel, 

please advise the office and the teacher. Teachers are 

not expected to provide individual instruction for 

work missed due to traveling. Teachers may at some 

time and in some grade levels have materials to send 

along, but this is done at the teacher's discretion and not 

as a general policy. 

 

Students are not allowed to leave the building or 

grounds at anytime during the school day without the 

permission of the teacher or the office. If your child 

needs to be dismissed early due to an appointment or 

visit, please send a note to school indicating the time 

and reason. You will be asked to come into the office 

to sign your child out before your child can be 

dismissed. 

 

Lunch Program 
Bower’s lunchtime is one hour long 

with twenty to thirty minutes of 

recess time outside if weather 

permits. All students will be outside 

at recess time. Students should dress 

appropriately for the weather. Make sure your child has 

the proper clothes for cold weather, mittens, hats, leg 

coverings, boots and etc. 

 

Students are encouraged to use re-useable or recyclable 

containers. 

 

Students may leave school during their lunchtime 
ONLY when they are signed out and back in by a parent 

or parent designated adult. 
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A supervised lunch program is provided for all students. 

Students may bring their own lunches and a drink or 

they may purchase their lunch from the lunch program. 

At any time before the first full day of school in August, 

you may deposit money in your child’s account online 

through myLunchMoney.com. Reduced priced or free 

hot lunches with milk are available to families whose 

financial situation qualifies them for this federally 

funded program. Application forms, in English and 

Spanish, are available at the District Website, 

CUSD200.org. 

 

Lunchroom Discipline 
The principal and lunchroom supervisors are respon-

sible for maintaining discipline during the lunch period. 

Students are not to re-enter the building from the 

playground unless they have received the permission of 

a supervisor. 

 

 Students are to enter the lunchroom in an orderly 

and quiet manner. 

 Noise is to be kept to a minimum at all times. There 

should be no loud talking, shouting, pounding, or 

playing with equipment. 

 Students are to sit at their designated table. 

 Students are not to get up from their table for any 

reason without permission. 

 Nothing is to be thrown in the lunchroom at any 

time. 

 All students and supervisors are to be treated with 

respect. A lunchroom supervisor should receive the 

same respect as a teacher. 

 

Lunchroom rules are designed to maintain a safe, 

pleasant atmosphere.  

 

 

SAFETY 
 

Dropping Off Students/Parking 
The welfare and safety of our students is a constant 

concern. Parents who drive their children to school are 

asked to drop off their children along the sidewalk in the 

south side parking lot only. The parking facility on the 

north side of Bower is for buses only. Please use extra 

caution when driving in the lot, as many children will be 

moving through the area. 

 

 

 Do not drop children off on River Road.  

 Please do not park along yellow curb or along 

Woodland Avenue. 

 Please park in designated areas. 

   Cell phone usage is illegal in the school zone. 

    No pets allowed on school property,  unless 

prior permission was given from the school. 

 

Walkers/Crossing Guard 
The speed limit along River Road is 20 m.p.h. when 

students are present. A walking map is available upon 

request to help your family plan the safest route to 
school. Adult crossing guards are stationed at the 

intersections of Warrenville Road and Warren Avenue, 

River and Woodland Roads, and Woodland and Curtis 

Roads. The crossing guards are at these locations from 

9:00 a.m. to 9:20 a.m. and from 3:30 p.m. to 3:50 p.m. 

 

All students should walk on either Curtis or Warren 

Avenue to Woodland Road and cross with the crossing 

guard at Woodland Road and River Road. 

 

Special Directions for Students 
If parents have made changes to a student’s routine 

they should send a signed note to the teacher 

indicating the change. Only in an emergency should a 

parent telephone the office to request the office to notify 

a student of a change in their routine. The office staff 

cannot be expected to or be held accountable for 

delivering this information. 
 

 

GENERAL INFORMATION 

 
The Guidelines for Success represent a set of skills, 

traits and attitudes that everyone in the school always 

strives to demonstrate.  They should remind everyone of 

our efforts to promote a culture of respect.  Our 

Guidelines for Success at Bower Elementary have 

clearly outlined expectations and our staff explicitly 

teaches those expectations to students. 

 

At Bower Elementary, we have chosen to focus on five 

guidelines: 

 

 Be Responsible 

 Own your actions 

 Work together 

 Encourage positive behavior 

 Respect all (Adults, Students, Property) 

 

All adults that are a part of the Bower community share 
the common goal of making sure all our students 

understand our behavioral expectations. 
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Homework 

Every first through fifth grade student at 

Bower will have homework. This 

homework will be based on the following 

guidelines:  

 

 Homework will be a logical extension of what is 

happening in the classroom. 

 Homework will enhance learning. 

 Homework can be defined as independent practice. 

It is not usually the completion of unfinished 

schoolwork. 

 Homework should help students develop 

independence, responsibility, and basic work skills. 

 Homework should not interfere with other activities 

that are good for students such as scouts, music 

lessons, sports, and family activity. 

 Homework should not be regarded as the sole 

source of academic growth. Families are 

encouraged to do many activities together that 

promote learning. These may include field trips, 

board games, and reading. 

 Homework for first and second grade students will 

frequently involve students reading new words to 

their parents or practicing math facts or spelling 

words. These lessons should be short periods of 
time, ten to fifteen minutes, and should never take 

more than a total of thirty minutes per evening. 

 Homework for students in grades three, four, and 

five should be more independent and should not 

take longer than thirty to forty-five minutes. 

Exceptions to this may occur when students are 

working on a special report or projects. 

 Homework will not be assigned over weekends or 

during vacations. 

 

Please provide a quiet area for homework away from 

television and other distractions. Your positive attitude 

toward schoolwork will help your child learn. 
 

Newsletter/Bower Buzz 
The P.T.A. communicates important school activities 

and announcements monthly in the BOWER BUZZ. 
Reading the newsletter will keep you informed of all 

important school activities, events, and dates. Any 

questions for the PTA, can be directed to 

Bowerpta@gmail.com 

 

Telephones 
If for some reason you cannot reach 

Bower, you may call the District 

switchboard at 630-682-2000. They will 

advise you if our lines are not working 

and will forward messages. We ask that 

students make arrangements for after 

school activities before school; however, we realize that 

emergencies arise and we will make the office phone 

available.  
 

Nutritional Snack Break 
Some grade levels have a mid-morning nutrition break. 

Students must bring a nutritious snack. 

We have found this break to be very 

beneficial. Please consult your child's 

teacher if you have any questions. 

 

Class Parties 
Class parties, under the direction of the teacher and the 

room parents. Party money is collected at registration to 

help defer the cost of these parties. If, for any reason, 

you do not want your child to 

participate in one of these parties, 

please let the classroom teacher 

know. If your child has a special diet 

or food allergy, please advise the 

classroom teacher. 

 
We ask that invitations for parties not be distributed at 

school. Please mail or send directly to the child's home. 

 

We strongly discourage any parties for teachers. 

 

Birthday Treats 
Only non-edible items will be used for birthday 

celebrations and other student recognition. 

 

Before And After School Day Care (BASP) 
Before and after school child care is available at Bower 

School. The Bower child care program is operated from 

7:00 a.m. to 9:15 a.m. and from 3:30 p.m. until 6:00 p.m. 

The program is recreational based with morning and 

after school snack and homework/study time.  

 

The fees for this program vary depending on the number 

of days service is required. For more information call 

Bower Child Care at 630-393-7950 between 7:00 a.m. 

and 9:15 a.m. or 3:30 p.m. and 6:00 p.m. 
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PLAYGROUND POLICY 
 
Goal:  All students will be safe and respectful while 

having fun during recess. 

 

General Playground Rules and Expectations: 
1. Students will act safely on the playground. Refrain 

from aggressive play (tackling, pushing, hitting). 

2. Students will show respect for other adults and 

students. 

3. Students will follow directions from staff. 

4. Students will stay outside unless they have a pass 

or permission from designated supervisor. 

5. Students will stay out of puddles, mud, and water. 

6. Students will leave rocks, sticks, and other 

dangerous objects alone. 

7. Students will stay within designated areas. 

8. Students will be responsible for playground 

equipment. 

9. Students will not have food items (e.g. gum, 

candy, or water) on the playground. 

10. Students will settle differences peacefully using 

“WALK/TALK/ROCK PAPER SCISSORS.” 

11. Students will return equipment to the proper place 

when recess is over. 

12. Students will immediately line up by class when 

signaled by supervisors. 

 

 
 

PROPER USE OF PLAYGROUND EQUIPMENT 

 

Playground Equipment DO’s DON’TS 

Slides 

1. Down the slide/up the ladder 

2. Feet first/on bottom 

3. One person at a time 

1. Up the slide/down the ladder 

2. Head first/on stomach 

3. More than one person at a time 

Swings 

1. Hold on with both hands 

2. Swing straight 

3. Sit on bottom by yourself 

1. No standing or jumping off 

2. No twisting 

3. No underdogs 

Monkey Bars 

1. Get on and go across by 

yourself 

2. Only one at a time 

3. Drop straight down 

1. Climb on top 

2. Hang on each other 

3. Run under the monkey bars 

See-Saw 

1. Maximum of four students at a 

time 

2. Sit on see-saw 

3. Everyone has feet on ground 

when you get off 

1. Make others stay on see-saw 

when they want off 

2. Do not stand on see-saw 

3. No more than four on a see-

saw at a time 

Boat 

1. Sit on boat seats 

2. Hold on to the handles of table 

when standing 

1. No jumping off 

2. Do not sit or stand on the table 

3. Do not go under the boat 

Grass 
1. Stay in game boundaries 

2. Follow game rules 

1. Don’t play on the sewer grate 

2. Don’t play by the fence 

 


